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Once your school is enrolled, the key bee contact at your school may log into our website at 
https://secure.spellingbee.com/admin. 

Home Page: Below is the page your school’s key bee contact will see when they log into spellingbee.com. Note 
that all menu options are located on the left side of the page. 

 

 

Online Testing Platform: The classroom-level and school-level tests become available September 30, 2022.  
 

• If your students are learning remotely, you can use the Bee’s Online Testing Platform to administer your spelling 
bee program through online tests. 
 

• When you create a Classroom Test in the Online Testing Platform, your selections determine the number and level 
of words, which are automatically included in your test. There is no need to input words, and the test includes 
audio pronunciations for all words from Dr. Bailly, our official pronouncer. 
 

• When you create a School Test in the Online Testing Platform, your selections determine the total number of 
words and whether the words are studied words only, or a mix of studied words and additional words. There is no 
need to input words, and the test includes audio pronunciations for all words from Dr. Bailly, our official 
pronouncer. 

 
You know your students better than anyone, and we encourage you to choose the method that works best for your 
students’ current learning situation. 
 

https://secure.spellingbee.com/admin
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Classroom Spelling Bee: 

• By selecting this left menu option, you may access everything you need to run your classroom bees, 
including study lists for your students and the 2023 Classroom Competition List.  
 

• Note that the 2023 Classroom Competition List should only be used to conduct a classroom bee, it is 
not a study list. 

 

 

 

Visit the next page of this PDF for a quick view of the School Spelling Bee section of the Teacher Portal. 
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School Spelling Bee:  

• By selecting this left menu option, you may access everything you need to run your school-wide bee, 
including study lists for your students and the 2023 School Competition List.  
 

• Note that the 2023 Classroom Competition List should only be used to conduct a classroom bee, it is 
not a study list. 
 

• Select the Prizes option at the top of the page to download the Britannica Online for Kids certificate and 
instructions. If your school enrolled on or before September 30, 2022, you may access TWO Britannica 
Online for Kids certificates to award to TWO students in your spelling bee program. 
 

• Select the Prizes option at the top of the page to create custom certificates for your school bee 
participants. 
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School Champion Registration:  

• If your regional partner (the organization/business that runs your regional bee program) has elected to 
use our online School Champion Registration form, you will have this option on your left menu.  
 

• To register your school champion, click the Registration Form link in the center of the page. 
 

• If you do not see the School Champion Registration option on your left menu, select the Regional 
Program Information option to obtain contact information for your regional partner. Email your 
regional partner to ask how you should register your school bee champion for the next level of 
competition in your area. 
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Regional Program Information: 

• Below is an EXAMPLE of the information you see when the Regional Program Information option is 
selected from the left menu. ***THE ACTUAL INFORMATION YOUR SCHOOL COORDINATOR SEES 
ON THIS PAGE WILL BE SPECIFIC TO YOUR AREA’S REGIONAL PROGRAM.*** 
 

• Regional Program Information typically includes all the dates, deadlines, and participation guidelines 
for your local Bee program. For example, it is here that you should find the date by which you must 
complete your school spelling bee program. 
 

• The Regional Program Information includes contact information for your local program’s spelling bee 
coordinator. In the example below, schools enrolled in the SNSB Michigan and Ohio Regional Bee 
program are instructed to submit their questions to spellingbee.com/contact.  
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Reading List: By selecting this left menu option you may download the 2023 Great Words, Great Works List. 

 

The Beehive Newsletter: Select this left menu option to subscribe to our FREE biweekly email newsletter. 
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Bee Store: Select this left menu option to be directed to our Bee online store, where you may purchase official 
Bee-branded apparel and swag. Note that anyone may access the Bee online store any time at 
https://spellingbee.shop/. 

 

My Account: 

• Select this left menu option to view the information the Bee has on file for your school. 
 

• Select this left menu option to change your account password, access a receipt for your school’s Bee 
enrollment fee, or view the Terms of Enrollment for the current school year (under Enrollment 
Agreement). 

 


